


Letter Format for Business Loan Application to Bank Manager
From:
Rajeev Misra
Manager,
Weston Computer Hardware Company
52, 4th Floor, 5 Wallace Street
Mumbai (India)
[bookmark: _GoBack]Date: 09.05.2018
To,
Atul Kumar
Branch Manager
City Bank
Mumbai (India)
Sub: Loan Application 
Dear Sir,
Our company maintains a Cash Credit account with your esteem bank from last seven years. It has been a wonderful association for all these years. I would like to submit my request for business loan for my business as we are planning to expand. 
Our company has been in the computer hardware industry from last 13 years and we are constantly growing. And we feel it is the right time to expand our business to grab more opportunities and meet our growth targets. And for this we are in need of finance. We are in requirement of at least an amount of INR 30,00000.  Therefore, we request you to kindly approve out loan application so that we can comfortably expand our business. We assure you that all the repayments will be made as per your bank’s policy.
Thanks for considering our application. Please inform us what all documents are required to initiate the process so that we can avail the loan at the earliest. 
Sincerely,
Rajeev Misra
Manager,
Weston Computer Hardware Company



