Sample Letter for Bank Account Closure
May 25, 2015
To, 
The Bank Manager
Well-worth Bank Ltd. 
Liberty Square,

Mumbai

Subject: Application for closing A/c. favoring M/s. ABC Ltd. 

Dear Sir,

With reference to above, I would request you to arrange closing of our A/C No0123456789 maintained with your branch. 

The blank unused cheques bearing number from 000001 to 000100 & from 000101 to 000200 are submitted herewith this letter. I request you to give the remaining balance of my account in cheque and send it to my postal address. 

Thanking you for your assistance for the same.

Yours faithfully,
For, XYZ Ltd.



Authorised Signatory
Encl: As above.


