DRAFT FROMS I.R.O DRAFT RULES FOR CHAPTER 27 OF THE COMPANIES ACT, 2013

FORM NO. 1

[See rule 6(8)]

[HEADING AS IN FORM NO. 4]

Columns required for electronic filing of Original Application / Reply / Rejoinder / Interlocutory Application or filing of additional documents under directions of the Bench

******(Note: This form shall be subject to  such modifications if any as may be made by the Service Provider for Electronic filing in consultation with the MCA)
	S.No.
	Particulars
	
	

	1. 
	State whether the filing is for Original Application (OA) or Reply or Rejoinder or IA 
	O.A.
	REPLY
	REJOINDER
	DOCUMENT



	2. 
	
	Click whichever is applicable

	3. 
	If filing is for Reply / Rejoinder/IA  or some other additional documents, kindly state the OA Number. 


	

	4. 
	If OA, please provide the following details
	(In case of providing DIN or CIN number, you may prefill the columns

	
	DIN / CIN NUMBER
	
	

	
	Name of the Petitioner
	

	
	Father’s Name.
	

	
	Date of Birth
	

	
	e-mail id
	

	
	Mobile Number
	

	
	
	

	5. 
	Details of Respondents
	

	
	DIN / CIN NUMBER
	
	

	
	Name of the Petitioner
	

	
	Father’s Name.
	

	
	Date of Birth
	

	
	e-mail id
	

	
	Mobile Number
	

	
	
	

	6. 
	ATTACHMENTS
	

	7. 
	DECLARATION
	

	8. 
	DATE OF SIGNING 
	

	9. 
	DIGITAL SIGNATURE
	

	10. 
	APPROVAL OF DOCUMENT BY REGISTRAR
	


*****

FORM No. 2

[See rule 6(8)]

BEFORE THE NATIONAL COMPANY LAW TRIBUNAL

__________________ BENCH : _________________

NOTICE OF ADMISSION

	
	Date: _____________________

From: _________________________________ (Insert name of party filing the Admission)

To : The Registrar,

        NCLT (_________ Bench).

…Applicant.

- Vs-
…Respondent.

The Party named above requests that the Tribunal grant the following relief:

_______________________________________________________________________

(Insert the relief or order sought)

In terms of _____________________________________________________________________

                 (Insert the section of the Act, or the Rules/Regulation, that provides for the order or relief sought)

For the following reasons:

(Insert a concise statement of the circumstances, and the particulars of the request)

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

In support of this Application, the applicant has attached an affidavit setting out the facts on which the Applicant relies.

Name and Title of person signing on behalf of Applicant:

Authorised Signature and Address:

_______________________________________________________________________

_______________________________________________________________________

Tel No.                         

                                                                                   Fax No.                                       

                                                                                   e-mail:




This form is prescribed under Rule ____ under NCLT Rules, 2013.

For rehabilitation     :



       Rehab. Petition No.

For Transferred



    Transfer Petition (CLB/BIFR/AIFR/HHC) No.

Matters from the      :



       (CP.No.OR………………….)

CLB/BIFR/AIFR/HHC

For Other matters    :



       Company Petition No.

*****

FORM No. 3

[See rule 6(8)]

BEFORE THE NATIONAL COMPANY LAW TRIBUNAL

__________________ BENCH AT: _________________

NOTICE OF MOTION

	
	Date: _____________________

From: _________________________________ (Insert name of party filing the Motion)

To : The National Company Law Tribunal

Concerning:

(Name and file number of matter being considered by the National Company Law Tribunal)

Name:___________________________________________________________

File No:__________________________________________________________

The Party named above requests that the Tribunal grant the following relief:

_______________________________________________________________________

(Insert the relief or order sought)

In terms of _____________________________________________________________________

                 (Insert the section of the Act, or the Rules/Regulation, that provides for the order or relief sought)

For the following reasons:

(Insert a concise statement of the circumstances, and the particulars of the request)

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

In support of this Application, the applicant has attached an affidavit setting out the facts on which the Applicant relies.

Name and Title of person signing on behalf of Applicant:

Authorised Signature and Address:

_______________________________________________________________________

_______________________________________________________________________

                                                                                   Tel No.                         

                                                                                   Fax No.                                       

                                                                                   e-mail:




This form is prescribed under Rule ____ under NCLT Rules, 2013.

For rehabilitation     :



       Rehab. Petition No.

For Transferred



       Transfer Petition (CLB/BIFR/AIFR/HC) No.

Matters from the      :



       (CP.No. OR……………………)

CLB/BIFR/AIFR/HHC

For Other matters    :



       Company Petition No.

	FORM NO.3 A

Interlocutory application

[Pursuant to rule 9]
[HEADING AS IN FORM NO. 4]

Misc. Application No…………………………. of  …………………….

In

Original Petition No.  ………………………….of ……………………..

 

XXX

 …. Applicant (Applicant/ Respondent)

                       Versus

YYY
                               …Respondent (Respondent / Applicant )

1. Brief facts leading to the application:

2. Interim order prayed of: 

 

 

Signature of the Applicant

(Signature of the Authorized Representative)

Place:

Date:




	Form No. 3 B
Individual Notice of petition/ application to creditors, members, etc.

[Pursuant to rule 118.]

To 

………………………

………………………

………………………

(sub: Notice of petition/ application filed under section……… of Companies Act, 2013)
Take notice that a petition/ application under section …………. of the Companies Act, 2013 dated…… was presented by………… (name of the company) before ………… Bench, National Company Law Tribunal, for ………………… (state the purpose of the petition).

The said petition/ application has been accepted and is fixed for hearing before the Bench on ……………….

If you desire to support or oppose the petition at the hearing, you should give notice thereof in writing to the undersigned so as to reach him/ it not later than …….. days before the date fixed for the hearing of the petition, and appear at the hearing in person or by your authorized representative. 

Where such person seeks to oppose the petition/ application, the grounds of opposition or a copy of the affidavit shall be furnished with such notice. 

A copy of the petition/ application will be furnished by the undersigned to any person requiring the same on payment of the prescribed charges for the same.

Signature:

Name of the petitioner/ applicant 

(& his authorized representative, if any)

Date:

Place:


FORM No. 4

                                                                 [See rule 6 (7)]

General Heading for Proceedings

Before the National Company Law Tribunal,
 Bench, at ________

In the mater of the Companies Act, 2013
And

In the matter of …… Ltd: (Give the name of the Company)

*Notes: (1) Where the company is being wound‐up, the words 'in liquidation' should be inserted in brackets after the name of the company.
(2) If the application or petition or appeal is under relevant Act which should be set out in the cause title along with the Companies Act, 2013.

*****

FORM No. 5

[See rule 13]

[HEADING AS IN FORM NO.4]

Company Application No ............................................................................. of 20 …

'in Company Petition No .............................................................................. of 20 ….

*I.A. No.                          ……………………………………………………of.20……

Name and Description..

............................................................................................................................................ Applicant(s).

versus

........................................................................................................................................... Respondents].

Notice
[Under .................. : ]

Let all parties concerned attend the sitting Member (s) in Tribunal Room No.__ or Chamber of Honourable Mr/Mrs/Ms______________ on ...... (day), the ............................... day of .............................. 20___, at. ..................... o’clock in the ......................... noon on the hearing of an application by the applicant(s) above‐named, for an order that:

(Here set out the relief sought)

Dated this ..... day 01 ..... 20 ...Registrar/ Authorised Representative  or the Applicants s) .

This Notice was taken out by Shri... ....... Authorised Representative  for the applicant(s) and will be supported by the affidavit(s) of... .............. .

To Respondent(s)/ Opposite Party
 [Here insert the section of the Act or other provision of law under which the application is made.]

*Omit  if not applicable

*****

FORM No. 6

(GENERAL)

[See rule 6 (8)]
[HEADING AS IN FORM NO. 4]

Company Petition No ....... of 20.
General Affidavit Verifying Petition

I, ….., son of... ........ , aged ......... residing at... , do solemnly affirm and say as follows:‐
1. I am a director/secretary/ ......... ./of... Ltd., the petitioner in the above matter [' and am duly

authorised by the said petitioner to make this affidavit on its behalf.]

Note: This paragraph is to be included in cases where the petitioner is the Company.

2. The statements made in paragraphs ……..of the petition herein now shown to me  are true to my knowledge, and the statements made in paragraphs ..... are based on information, and I believe them to be true.

Solemnly affirmed, etc.                                                                                  sd
VERIFICATION

'Note: 1.To be included when the affidavit is sworn to by any person other than a director, agent or

secretary or other officer of the company.

**Note:- 2. This form can be used for any other general application moved before the Tribunal with such alteration or modification in the title and the content.

*****

FORM No. 7

                                                                     [See rule 15(3)]

[HEADING AS IN FORM NO. 4]

Company Petition No ....... of 20 .

Affidavit by way evidence
I, A.B., son of... ........ , aged ......... residing at... , do solemnly affirm and say as follows:‐
1. I am a director/secretary/ ......... ./of... Ltd., the petitioner in the above matter [' and am duly

authorised by the said petitioner to make this affidavit on its behalf.]

Note: This paragraph is to be included in cases where the petitioner is the Company.

2. The statements made in deposition in forthcoming  paragraphs herein now are true to my knowledge, and believe them to be true.

Solemnly affirmed, etc.

'Note: To be included when the affidavit is sworn to by any person other than a director, agent or

secretary or other officer of the company.

*****
FORM NO.8
[See rule 45]
[HEADING AS IN FORM NO. 4]
Company Petition No ....... of 20. Application for Execution of Order under clause (3) of section 424 of the Act with reference to a Decree (Order 21, R.11.) 
I.................., holder of an order passed by the National Company Law Tribunal, hereby apply for execution of the order under the 

	Order 21 Rule 11 of the Code of Civil Procedure, 1908 read with clause (3) of section 424 of the Act herein below set forth: No. of Company Application/ 
Company Petition/ Company Appeal/ Misc. Company Application 
	 Names of Parties 
	 Date of Order 
	 Whether any appeal preferred from order 
	 Payment or adjustment made, if any 
	 Previous application, if any, with date and result 
	 Amount with interest due upon the order or other relief granted thereby together with particulars of any cross order/decree. Amount of costs, if any, awarded 
	 Amount of costs, if any, awarded 
	 Against whom to be executed 

	 1 
	 2 
	 3 
	 4 
	 5 
	 6 
	 7 
	 8 
	 9 

	 ___ of 20….. 
	 A.B. 

-Applicant/ 

Petitioner/ 

Appellant 

C.D. 

-Respondant 
	 Month. 

__, 20….. 
	 No 
	 None 
	 Application No dated _______ 2013 

Result: 
	 ₹ one lac principal interest at 6 per cent per annum, from the date of decree till payment 
	 ₹. A. p. 

As awarded in 

Order No.___ 

Subsequently 

Incurred 8. 2.0 
	 Against the defendant C.D. 



Mode in which the assistance of the Tribunal is required:

When attachment as sale of movable property is sought: I pray that the total amount of ₹........ (together with interest on the principal sum up to date of payment) and the costs of taking out this execution, be realised by attachment and sale of defendant's movable property as per annexed list and paid to me.

When attachment and sale of immovable property is sought: I pray that the total amount of ₹.... (together with interest on the principal sum up to date of payment) and the costs of taking out this execution be realised by the attachment and sale of defendant's immovable property specified at the foot of this application and paid to me.

I............declare that what is stated herein is true to the best of my knowledge and belief.
Signed, Order /decree-holder.

Dated the.......... day of........20..............
	[When attachment and sale of immovable property is sought.]
Description and Specification of Property
The undivided one-third share of the judgment-debtor in a house situated in the village of, value ₹……., and bounded as follows:-- 

East by G's house; west by H's house; south by public road; north by private lane and J's house. 

I..................declare that what is stated in the above description is true to the best of my knowledge and belief, and so far as I have been able to ascertain the interest of the defendant in the property therein specified. 

Signed, Order/ decree-holder. 
****(Note: The similar form may also be used for transfer of order to any other Tribunal having territorial jurisdiction to entertain the order of the tribunal as a decree under Code of Civil Procedure, 1908 read with section 424 of the Act) 

	


FORM NO. 9 
[General Form for all purposes if no specific form is prescribed under these rules and Forms]

[HEADING AS IN FORM NO. 4]

Company Petition No ....... of 20 ….

	Details of Application/ Petition: 

Particulars of the applicant/ petitioner/ appellant: 

i. Name of the applicant/ petitioner/ appellant 
ii. Address of registered office of the applicant/ petitioner/ appellant 
iii. Address of service of all notices 

iv. Telephone/Fax Number and e-mail address, if any 

Particulars of the respondent(s): 

v. Name of the respondent(s). 

vi. Office address of the respondent(s). 

vii. Address of respondent(s) for service of all notices. 

viii. Telephone/Fax Number and e-mail address, if any. 

Application /Petition/ Appeal in the form of affidavit under Section ___ of the Act for………………. 
I, ……………… solemnly affirm and say as follows: 
1. I am the Managing Director or Chairman of the Board of Directors/a director/………. Of the above named company, and I have been a ________ of the company since……… 201….. [the capacity in which the deponent swears to the affidavit should be set out.] 
2. I have read the petition now shown to me and state that the statements made in paragraph 1 to __ thereof are correct and true to my knowledge. 
4. Facts of the order against which appeal or review is filed: 

5. The facts of the case are given below: (give here a concise statement of facts and other grounds in a chronological order, each paragraph containing as neatly as possible as separate issue, fact or otherwise). 

6. Jurisdiction of the Tribunal: The applicant/ petitioner/ appellant declares that the matter of application/petition/ appeal falls within the jurisdiction of the Tribunal. 

7. Limitation.- The applicant/ petitioner/ appellant further declares that the application/petition/ appeal is within the limitation as prescribed in the provision of section ___ read with section 433 of the Act. 

8. Matter not pending with any other Tribunal etc. - The applicant/ petitioner/ appellant further declares that the matter regarding with this application/ petition/ appeal has been made is not pending before any Tribunal of law or any other authority or any other Tribunal. 
9. Particulars in respect of the fee paid in terms of the Appendix-B of these rules.- 
1.      Amount of fees 

2.      Name of the Bank on which Demand Draft is drawn or Online Payment is made 

3.      Demand draft number 

10. Details of Index.- An index containing the details of the documents to be relied upon is enclosed. 

11. List of enclosures.- 
12. It is therefore prayed that directions may please be given: 
1. Relief(s) sought.- In view of the facts mentioned in paragraph 5 above, the applicant/ petitioner/ appellant prays for the following relief(s) (Specify below the relief(s) sought explained the grounds for relief(s) and the legal provisions, if any, relied upon). 

2. Interim order, if prayed for.- Pending final decision of application/ petition/ appeal, the applicant/ petitioner/ appellant prays for the following interim relief: (Give here the nature of the interim relief prayed for with reasons) 

Dated this …………day of ………. 20…..

(Signature of the applicant/ petitioner/ appellant) 
Solemnly affirmed before me at _____ on this (month) …… day of …. 20…..

(signature) 


FORM NO.10

(See rule 55)
APPLICATION FOR THE REGISTRATION OF A CLERK OF AUTHORISED REPRESENTATIVE UNDER THE RULES

1. Name of Authorised Representative referred under these rules on whose behalf the clerk is to be registered.
2. Particulars of the clerk to be registered.
i) Full name (in capitals)

ii) Address with contact no. and valid email address:

iii) Father’s name

iv) Age and date of birth

v) Place of birth

vi) Nationality

vii)   Educational qualifications
viii) Particulars of previous employment, if any
ix) Proof of Identity

I,……………………………………………….(clerk above named), do hereby affirm that the particulars relating to me are true.

3. Whether the authorized Representative has a clerk already registered on his behalf and whether the clerk sought to be registered is in lieu of or in addition to the clerk already registered.

4. Whether the clerk sought to be registered is already registered as a clerk of any other Authorised Representative and if so the name of such practitioner.

I, …………… (Authorised Representative) and Practicing as ………………….. Bearing Registration No……… on the rolls of ……………. At ……, having office at (address with contact no and valid email)…………………..  and residing at ………………… certify that the particulars given above are true to the best of my information and belief and that I am aware of any facts  that any unethical and immoral attitude or behavior or character of the above clerk if found would lead to cancellation of  the registration of the said …. (name) as a clerk without any notice. 

Date: 

Signature of Authorised Representative 

To 

The Registrar of the Tribunal 

……………………………... 

……………………………... 

……………………………...
FORM NO. 11
(See rule 133)

APPLICATION BY DEPOSITOR UNDER SECTION 73 (4) OR 76(2) OR BY COMPANY U/S 74(2) OR BY DEBENTURE HOLDER OR DEBENTURE TRUSTEE UNDER SECTION 71 (10) OF THE ACT OR SECTION 45QA OF THE RESERVE BANK OF INDIA ACT, 1934 (*delete whichever is not applicable)

 


[HEADING AS IN FORM NO. 4]

Company Petition No ....... of 20 ….

IN THE MATTER OF THE SECTION 73 (4) OR 76 (2) OR 74(2)  OR SECTION 71 (10) OF THE ACT OR SECTION 45QA OF THE RESERVE BANK OF INDIA ACT, 1934 

AND

IN THE MATTER OF (State the name of the Depositor or Company or Debenture Holder or Debenture Trustee-applicant)

AND

IN THE MATTER OF …………… LIMITED (State the name of the company)

(i) Name and address of the Depositor/ Debenture holder-applicant:

(ii) Name of the company and address of its Registered Office:

(iii) Name(s) of Depositor (s)/ company Debenture holder/ Debenture Trustee (s) with full address:

(iv)  Amount of Deposits\:

(v)   Fixed Deposit / Debenture Receipt No. & date (Photostat copy to be enclosed):

(vi)  Terms and Conditions of Deposit/ Debenture as also date of Maturity of Deposit:

(vii)  Details of payment made, by the company, if any:

(viii) Actual amount due as on date of application (Principal/interest)

(ix)   Details of correspondence, if any, made between the company and the Depositor (copy of correspondence to be enclosed):

(x)  Any other particular (s) as may be considered relevant:

The Depositor/ Company/Debenture holder/Debenture Trustee -applicant, therefore, prays:-

(i) 
that the company, abovenamed be directed to make repayment of the aforesaid Deposit(s)/ Debenture (s) along with interest due thereon in accordance with the Terms and Conditions of the Deposit/ Debenture:

(ii)
 that such further orders be passed as the Tribunal deem fit in the circumstances of the case.

 

  (Signature of the Depositor/ Company/Debenture holder/Debenture trustee-applicant)

Place: ……………..

Date: ……………...

Which ever not applicable may be deleted.

*****

FORM NO. 12
[See rule 69]

Memorandum of appearance

 

To

 

The Registrar,

National Company Law Tribunal, ……………. Bench,

In the matter of …………. Petitioner.

V.

………………..Respondent 

(C.P. NO. ………of 20………)

Sir,

 


Please take notice that I, AB, Company Secretary in practice/ practising Chartered Accountant/ practising Cost Accountant, duly authorised to enter appearance, and do hereby enter appearance, on behalf of …………….. petitioner/ opposite party/ Registrar/ Regional Director/ Government of ………………….. in the above-mentioned petition.


*A copy of the resolution passed by the Board of Directors authorising me to enter appearance and to act for every purpose connected with the proceedings for the said party is enclosed, duly signed by me for identification. 

Yours sincerely,

Dated ………. day of ……………

 
Address:

Enclosure: as aforesaid





 Tele No.:

*****

FORM NO. 13
[See Rule 111]

 [HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

………...--Petitioner

Petition under section 66 of the Act, for Confirming the Reduction of Share Capital

The petition of ………….. Ltd. the petitioner herein showeth :

1. The above named company, the petitioner herein (hereinafter 'called the company') was registered on the ............... day of ............... 20...... under the provisions of the Companies Act, 2013,] as a company limited by shares/limited by guarantee with a share capital.

2. The Registered Office of the company is situate at...............

3. The objects of the company are …………………………………..

4. The Authorised share capital of the company 
5. Paid Up Share Capital

6. Shortly after its incorporation, the company commenced business, and it has since been and is still carrying on business.

7. By article(s) ............... of the articles of association of the company, it is provided that the company may, from time to time, by special resolution reduce its share capital in any manner permitted by law.

8. [Set out reasons for reduction.]

9. By a special resolution of the company, duly passed in accordance with section 114 of the Act, at a general meeting thereof, held after due notice as provided in the Act on the ............... day of ...............20...... it was resolved :--

[Here set out the resolution]

11. [Here set out whether the reduction of share capital does or does not involve either the diminution of any liability in respect of unpaid capital or the payment to any shareholder of any paid-up share capital, and whether the company has creditors or any class of them entitled to object.]

12. The form of the minute proposed to be registered under section 66 (5) of the Act, is as follows :--[Here set out the proposed minute]

13. The petitioner therefore prays :--

(1) That the reduction of share capital resolved on by the special resolution set out in paragraph 8 above be confirmed;

(2) That to this end all inquiries and directions necessary and proper be made and given;

(3) That the proposed minute be approved; and,

(4) That such further or other orders be made in the premises as to the Tribunal shall deem fit.

Dated............... 

                                                                                  Petitioner.

Authorised Representative for petitioner.

*****

FORM NO. 14
[See Rule 111]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

A.B. & Co. Ltd.--Petitioner

Application No. ............... of  20.....

Summons for Directions

Let all parties concerned attend the sitting Member (s) in Tribunal Room No.__ or Chamber of Honourable Mr/Mrs/Ms______________ on ...... (day), the ............................... day of .............................. 20___, at. ..................... o’clock in the ......................... noon on the hearing of an application by the applicant(s) above‐named Company [that a day may be fixed for the hearing of the petition above-named for the reduction of the company's share capital presented on the ............... day of ............... 20...... and that directions may be given as to the advertisement of the petition and that the certificate of creditors be dispensed with] (or) [for directions as to the proceedings to be taken for settling a list of creditors of the said company entitled to object to the proposed reduction, and the notices and advertisements to be issued, etc.]

Dated this ............... day of ............... 20.....

Registrar/Authorised Representative for Petitioner 

This summons was taken out by Shri ...................... ......... Authorised Representative for the company and will be supported by the affidavit of...............

[Note:--It is not intended to serve this summons on any person.]

*****

FORM NO. 15
[See Rule 113]

 [HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

……….--Petitioner


Application No................ of 20.....

Before the Hon'ble Member(s)...............

Dated ...............

Orders on Summons for Directions

Upon the application of …………… Ltd., the petitioner in the petition abovementioned by summons dated the ............... day of ............... 20..... and upon hearing Shri .............................. Authorised Representative for the petitioner, and upon reading the said petition filed on the ............... day of............... 20..... and the affidavit of............... filed on ............... 20...... and the several exhibits therein referred to, and it appearing that the special resolution for the reduction of the share capital of the said company referred to in the said petition has been duly passed ;

[It is ordered that section 66 shall not apply to (here set out the class or classes of creditors to whom section 66 is not to apply) and]. It is ordered that an inquiry be made to ascertain the debts, claims and liabilities of or affecting the said company as on the ............... day of ...............20...... [other than the debts, claims or liabilities in respect of (here set out any debts, claims or liabilities which have been excluded from the provisions of section 66 by the earlier part of the order)].

And it is ordered that a list of creditors of the said company to whom the inquiry extends be made out as on the said ............... day of .............20...... and that the said list and an affidavit verifying the same, be filed in the office of the Registrar within ............... days hereof.

And it is further ordered that notice, in the prescribed Form, of the presentation of the petition and of the list of creditors be inserted in ............... (here set out the newspapers) on or before the ............... day of.............. 20.....

And it is further ordered that any creditor whose name does not appear in the list, but who claims to be entitled to be entered therein, or who claims to be a creditor for a larger amount than that for which he is entered on such list, shall, on or before the ............... day of ............... 20..... , send in his name and address and the particulars of his debt or claim and the name and address of his advocate, if any, to the advocate of the company.

And it is further ordered that notice of the day fixed as last aforementioned be given by registered post to every creditor whose name appears in such list.

And it is further ordered that a statement signed and verified by the Advocate for the company, as to the result of the notices, and an affidavit by a competent Officer or Officers of the company as required by Rule 120.of the NCLT Rules,  2013 be filed on or before the ............... day of............... 20.....

Dated this ............... day of............... 20.....

(By the Tribunal)

  Registrar.

*****

FORM NO. 16
[See Rule 114]

 [HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

……… Ltd.--Petitioner

Application No................ of 20.....

List of creditors as on the ............... day of............... 20...

	Serial No.
	Name, address and 

description of creditor


	Nature of debt or claim 
	Amount or estimated value of the debt or claim



	
	
	
	

	
	
	
	


(Sd.)..................

Director, Secretary or other competent Officer of the Company.

The above list of creditors marked 'A' was produced and shown to E.F., and is the same list of creditors referred to in his affidavit shown before me this ............... day of............... 20.....

X,Y,

Commissioner for Oaths/ or any Authorised Officer hereto.

*****

FORM NO. 17
[See Rule 115]

 [HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

…………….Ltd.--Petitioner

Application No................ of 20.....

Affidavit Verifying List of Creditors

I. s/o ............... etc., solemnly affirm and say as follows :--

1. I am the ............... of the said company.

2. The writing now produced and shown to me contains a list of the creditors of, and persons  having claims upon, the said company on the ............... day of ............... 20..... (the date fixed by the order made in this matter, dated ...............) together with their respective addresses and the nature and amount of their debts or claims and such list is to

the best of my knowledge, information and belief a true and accurate list of such creditors and persons having claims on the day aforesaid, and in cases of debts payable on a contingency or not ascertained, or any claims admissible to proof in a winding-up, the values thereof as stated in such list, are, in my belief, just and proper estimates of the values of such debts and claims respectively.

3. To the best of my knowledge and belief there was not at the date aforesaid, any debt, claim or liability which, if such date were the commencement of the winding-up of the said company, would be admissible in proof against the said company, other than and except the debts, claims and liabilities set forth in the said list and the debts, claims and liabilities to which the enquiry directed by the order made herein and dated the ............... day of............... 20....,, does not extend.

4. I am enabled to make the above statements from facts within my knowledge as the ............... of the said company, and from information derived upon investigation of the affairs and the books, documents and papers of the said company.

Solemnly affirmed, etc.

Deponent.

*****

FORM NO. 18
[See Rule 117]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

…………… Ltd.--Petitioner

Notice to Creditors

To

……………………………………

……………………………………

You are requested to take notice that a petition was presented to the Tribunal  at ............... , on the ............... day of ............... 20....….. for confirming the reduction of the share capital of the above company from ₹ ............... to ₹. ................ and that by an order, dated ............... 20..……, an inquiry was directed as to the debts, claims and liabilities of the said company as on the ............... day of ............... 20...., [other than the debts, claims and liabilities in respect of (here set out the nature of the debts, claims or liabilities to which the inquiry does not extend)]. In the list of persons admitted by the company to have been on the said ............... day of ............... 20..... creditors of me company for debts, claims and liabilities to which such inquiry extends, your name is entered as a creditor for ₹................ (the nature of the debt or claim to be stated).

If you claim in respect of any such debt, claim or liability to have been, on the last mentioned day, a creditor to a larger amount  than is stated above, you must, on or before the ............... day of ............... 20...... send your name and address, the particulars of your claim and the name and address of your Authorised Representative , if any, to the undersigned at .............. . In default of your so doing the above entry in the list of creditors will, in all the proceedings under the above petition to reduce the share capital of the company, be treated as correct.

Dated ...............

Authorised Representative for the Company,

*****

FORM NO. 19
[See Rule 118]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

…………… Ltd.--Petitioner

Notice/Advertisement of Petition/ Application and List of Creditors

Notice is hereby given that a petition for confirming the reduction of the share capital of the above company from ₹ ............... to  ₹...............was  on the...............day of ............... 20...... presented to the Tribunal at .............. and by order, dated the ............... day of .............20.....,an inquiry was directed as to the debts, claims and liabilities of the said company as on the............... day of............... 20......'[other than debts, claims and liabilities in respect of (here set out the nature of the debts, claims and liabilities to which the inquiry does not extend.)]. A list of the persons admitted by the company to have been creditors thereof on the said date for debts, claims and liabilities to which the inquiry extends, may be inspected at the offices of thecompany at............... or at the office of Shri.............................. Authorised Representative  for the company, at any time during usual business hours, on payment of a fee of ₹ 50 (fifty . Any person who claims to have been on the said ............... day of ..........20...... and still to be a creditor of the company in respect of any such debt, claim or liability, and who is not entered on the said list and claims to be so entered, must, on or before the ............... day of ............... 20..... send in his name and address, and the particulars of his claim and the name and address of his authorised representative  (if any) to the undersigned at............... or, in default thereof, he will be precluded from objecting to the proposed reduction of share capital.

 Dated this............... day of............... 20...

A.B. 
Authorised Representative  for the Company.

*****

FORM NO. 20
[See Rule 119]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

………………… Ltd.--Petitioner

Affidavit for Proof of Service

I............................... (name, etc.), do solemnly affirm and say as follows :--

1. I did on the ............... day of ............... 20...... served a true copy of the notice now produced and shown to me and marked 'B' upon each of the respective persons whose names, addresses and descriptions appear in the second column of the list of creditors marked 'A', referred to in the affidavit of ............... filed on the............... day of ............... 20...... by sending such copies by registered post to their respective addresses appearing in the said list, and the postal receipts and the acknowledgments [including (if any) the covers returned as undelivered] now produced and shown to me and marked 'C' to 'Cn' are the receipts and acknowledgments received from the post office in respect of the said registered letters.

2. A true copy of the notice now produced and shown to me and marked 'D' has been published in the issue(s) of............... (state the newspapers) dated the ............... 20..... Solemnly affirmed, etc.

(Sd.).............……

Deponent. 

*****

FORM NO. 21
[See Rule 120]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

…………………. Ltd.                                                                          --Petitioner

Affidavit as to the result of notices issued

I,………….., authorised representative for the company, state as follows:-

1. I have in the list now produced and shown to me and marked 'E' set forth all claims the particulars of which have been sent to me pursuant to the notice referred to as Exhibit 'B' in the affidavit of ................ filed on the ............... day of ............... 20..... by persons claiming to be creditors of the said company for larger amounts than are stated in the list of creditors marked 'A'

referred to in the affidavit of............. filed on the ............... day of............... 20..... 

 [(or) No person has sent into me pursuant to the said notice 'B' a claim to be entered on the said list for a larger sum than that in respect of which he is entered in the said list 'A']

2.1 have in the list now produced and shown to me and marked 'F' set forth all claims the particulars of which have been sent in to me pursuant to the notice referred to in paragraph 2 of the affidavit of ............ filed on the ............... day of ............... 20...... by persons whose names do not appear in the list of creditors marked 'A' aforesaid, but who claim to be creditors of the said company as on the ............... 20.... and to be entered on the said list.

[(or) No claims have been sent to me pursuant to the notice referred to in paragraph 2 of the affidavit of ............... filed on the ............... day of ............... 20...... by persons not entered on the said list 'A' aforesaid and claiming to be so entered.]

I declare that the statements are true to my knowledge.

(Sd.)

Authorised Representative for the company.

I, ………….. Managing Director of the said Company, etc., do solemnly affirm and say as follows :--

1. I have in the first part of the-said list marked 'E' (now produced and shown to me) and also in the first part of the list marked 'F'. (now produced and shown to me) respectively set forth such of the said debts and claims as are admitted by the said company to be due wholly or in part, and how much is admitted in respect of such of the same debts and claims respectively as are not wholly admitted, and such of the same debts and claims as the company contends are wholly, or as to any and what part thereof, not included in the inquiry in this matter.

2. I have in the second part of the said lists marked 'E' and 'F set forth such of the debts and claims as are wholly disputed by the said company, and such of the same debts and claims as the company contends would, even if admitted, be wholly, or as to any and what part thereof, not included in the inquiry in this matter. 

In the said lists marked 'E' and 'F' are distinguished such of the debts the full amounts whereas arc proposed to be appropriated in such manner as the Member or Bench shall direct.

The Exhibits now produced and shown to me and marked 'G' to 'Gn' are the receipts and the written consents of such of the persons as have been paid by the said company, or have consented to the proposed reduction of the share capital.

This said company is willing to set apart and appropriate the full amount of the debts, claims and liabilities specified in the said list 'A' and in the said Exhibits 'E' and 'F' in respect of which consents have not been obtained or which the said company has not paid or discharged. 

All rents, rates, taxes, salaries, wages and other incidental expenses current on the said ............... day of............... 20..... and since become due have been paid and discharged by the said company.

Solemnly affirmed, etc.

(Sd.) 
.

EXHIBIT. E

List of debts' and claims of which the particulars have been sent in by persons claiming to be creditors of the said company for larger amount than are stated in the list of creditors made out by the company.

First Part

Debts and claims wholly or partly admitted by the company

	Name, address

and description of

creditor


	Particulars of

debt or claim


	Total amount

claimed


	Amount

admitted by the company to be within the enquiry and to be owing to

creditor


	Debts

proposed to

be

appropriated

in full

although

disputed


	Amounts

admitted by the

company to be

owing but which

it is contended

are not within the

enquiry



	(1) 
	(2)
	(3)
	(4)
	(5)
	(6)

	
	
	
	
	
	


Second Part

Debts and claims wholly disputed by the company

	Name, address

and description of Claimant


	Particulars of claim
	Total

Amount claimed


	Debts proposed to be

appropriated in full although disputed


	Amount which even if

admitted it is contended would

of claimant claimed although disputed not be within the enquiry.



	(1)
	(2)
	(3)
	(4)
	(5)

	
	
	
	
	


EXHIBIT. F

List of debts and claims, the particulars of which have been sent in by persons claiming to be creditors of the company and to be entered on the list of creditors made out by the company.

Parts 1 and 2 as in Exhibit 'E'

The above lists marked 'E' and 'F' were shown to …………….. and are the same as referred to in their respective statement and affidavit.

Solemnly affirmed before me 

this............... day of............... 20.....

(Sd.)

Commissioner for Oaths/  Any Authroised Officer

*****

FORM NO. 22
[See Rule 121]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

………….Ltd.                                                                          --Petitioner

Notice to Creditors to come in and prove

To

……………………….

……………………….

You are hereby required to come in and prove [(or), establish your title to be entered in the list of creditors in this matter in respect of] the debt claimed by you against the above company, by filing your' affidavit and serving a copy thereof on Shri .............................. Authorised Representative for the company on or before the ............... day of ............... 20...... and you are to attend in person or by  Authorised Representative before the Member(s) Sri…………….. sitting in Chambers or in the Court Hall No…… on the ............... day of............... 20..... at ............... o'clock in the ............... noon, being the time appointed for hearing and adjudicating upon the claim, and produce your evidence relating to your claim.

In default of your complying with the above directions, you will [be precluded from objecting to the proposed reduction of the share capital of the company] or [be treated as a creditor for such amount only as is set against your name in the list of creditors in all proceedings relating to the proposed reduction of capital.]

Dated this .............. day of............... 20.....

(Sd.)

Authorised Representative for the company

FORM NO. 23
[See Rule 121]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

……….. Ltd.                                                                          –Petitioner

Affidavit of Creditor proving debt

I……….., of................ , do solemnly affirm and say as follows :--

1. That the above named company was on the ............... day of ............... 20...... and still is justly and truly indebted to me in the sum of ₹. ............... [here state the consideration for the debt, e.g., for goods sold and delivered by me to the company between ............... 20..... and ...............20...... as shown by the account produced and shown to me and marked "A", etc. State also the security held, if any, for the debt.

2. I have not, nor has any person by my order, to my knowledge or belief, for my use had or received the sum aforesaid or any part thereof or any manner of satisfaction or security whatever for the same or any part thereof (except the security hereinbefore referred to).

Solemnly affirmed, etc.

(Sd.) 

[Note.--Where the affidavit is made by an agent of the creditor, the deponent should state his authority for making the same and his means of knowledge.].

*****

FORM NO. 24
[See Rule 124]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

………. Ltd.                                                                          –Petitioner

Advertisement of Hearing of Petition

Notice is hereby given that a petition presented to the Tribunal at............ on the..............day

of..............20........... for confirming the reduction of the share capital of the above company from Rs....................to  ₹..................... will be heard before the Tribunal on the..............day of..............20.........

Dated this..............day of.............20.........

(Sd.)................................…….

Authorised Representative for the company

*****

FORM NO. 25
[See Rule 128]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

………… Ltd.                                                                          –Petitioner

Before the Hon'ble  Member (s)...............

Order confirming Reduction of share Capital and Approving Minute

Upon the petition of ………….Ltd. presented on the ............... day of............... 20.....[upon hearing Shri..............Authorised Representative  for the petitioner, and upon reading the said petition and the affidavit in support thereof..............filed the..............day of...............20...............,] and the exhibits therein referred to, the order on the summons made on the ............... day of............... 20...... directing an inquiry into the debts and liabilities of the said company, the certificate, dated ............... 20...... signed by the ………..setting out the result of the settlement of the list of creditors in pursuance of the said inquiry, and upon perusing (here set out the newspapers) containing the notice of the date of hearing of this petition, and upon hearing Shri .............................. Authorised Representative for the creditor(s) and Shri ..................... Authorised Representative for the shareholders [or, (where there is no appearance) none of the creditors or shareholders appearing in person or by the Authorised Representative], and the Tribunal being satisfied with respect to every creditor entitled to object to the reduction that either his consent to the reduction has been obtained or his debt or claim has been discharged or has determined or has been secured, 

THIS TRIBUNAL DOTH ORDER:
(1) That the reduction of the share capital of the above company resolved on and effected by the special resolution passed at a general meeting of the said company held on the ............... day of ............... 20,...., which resolution was in the words and figures following, viz..

[Here set out the resolution]

be and the same is hereby confirmed.

(2) That the minute set forth in the schedule hereto be and is hereby approved.

(3) That a certified copy of this order including the minute as approved be delivered to the Registrar of Companies within ………… days from this date.

(4) That notice of the registration by the Registrar of Companies of this order and of the said minute be published within ……………… days of the registration aforesaid.

[Note.--Where the Tribunal confirms the reduction subject to any terms and conditions, such terms and conditions should be set out, as well as any directions that the Tribunal  may think fit to give regarding the use of the words 'and reduced' or the publication of the reasons for reduction, the order being suitably cast in such cases.]

*Dated this ............... day of................ 20.....

SCHEDULE

(Here set out the minute)

(By the Tribunal)

Registrar.

*Date of the order to be the date of the approval of the minute.

*****

FORM NO. 26
[See Rule 130]

[HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

……………….. Ltd.                                                                          –Petitioner

Form of Minute

The capital of A.B. & Co. Ltd., is henceforth Rs. ............... divided into........................... shares of  ₹. ............... each, reduced from ₹. ............... divided into ............... shares of ₹. ............... each. At the date of the registration of this minute ............... shares numbered ............... etc., have been issued and are deemed to be fully paid (and the remaining ............... shares are unissued).

[Note:--1. The words 'and reduced' are to be added only where the order so directs.]

2. If all the shares of a class are not issued, the minute should state the serial numbers of the issued shares. Partly paid shares should also be distinguished by their serial numbers and the amounts paid thereon should be stated. The serial numbers of shares with calls in arrears and of forfeited shares should also be stated.]
*****

FORM NO. 27
[See Rule 130]

 [HEADING AS IN FORM NO. 4]

Company Petition No................ of 20.....

……….Ltd.                                                                          –Petitioner

Notice of Registration of Order and Minute

Notice is hereby given that the order of the Tribunal at...............  dated the.................... 20......

confirming the reduction of the share capital of the above named company from ₹. ............... divided into ............... shares of ₹ ............... each, to ₹. ............... divided into ...............shares of ₹.............. each, and the minute approved by the  Tribunal showing, with respect to the share capital of the above company as altered, the several particulars required by the above  Act  were registered by the Registrar of Companies on the ............... day of ...............20.....

Dated ...............

 (Sd.)...............

Authorised Representative for the company.

*****
1
21

